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	SCHOOL EMERGENCY SUPPLIES


These are suggested basic supplies, separated into functions as part of an emergency plan. 

There is no definitive supplies list.  Information provided is the recommended minimum type and quantities. Schools should review and adjust the lists for their individual needs.

CLASSROOM BACKPACK - Approximately 20 to 30 students
Hang on red hook at shoulder height in each classroom near the marked exit

 

POPULATION ID/ASSESSMENT
	( ACQUIRED

	· current class attendance rooster 
	

	· clipboard (with roster attached)
	

	· population assessment cards: 

green laminated page marked “ALL CLEAR”

red laminated page marked “NEED HELP”
	

	· pre-printed name tags or adhesive sheet labels with student names
	

	· Emergency Response Actions Flipchart
	

	· Student Release Model Guide
	


FIRST AID KIT (Immediate)

	ITEM
	QUANTITY
	( ACQUIRED

	· Emergency First Aid instructions
	
	

	· adhesive tape 
	1 roll
	

	· antiseptic pads 
	20
	

	· bandaids 
	1 box
	

	· cold packs (instant) 
	4
	

	· duct tape 
	1 roll
	

	· gauze, 3” 
	4 rolls
	

	· pre-moistened towelettes 
	20
	

	· scissors
	
	

	· sterile gauze pads, 4x4” 
	20 packages
	

	· Telfa pads 
	1 box
	

	· tweezers
	
	

	· nitrile or non- latex gloves
	4 pair
	


EMERGENCY SUPPLIES

	· cyalume light sticks
	20
	

	· flashlight w/ batteries taped to outside
	
	

	· orange vest marked with title
	
	

	· sunblock
	
	

	· mylar blankets
	4
	

	· tissues
	4 packages
	

	· trash bags
	2
	

	· whistle
	
	


Loose items stored in Ziploc bag labeled with two-year expiration date:

	· black marking pen

· black pen

· notepad 5x7”

· pencil
	· Post It packages 

· red pen

· yellow highlighter

· Ziploc bag


CLASSROOM LOCKDOWN KIT  - Approximately 20 to 30 students)                       
Store in bucket with a lid that can be transformed into a portable toilet

	ITEM
	QUANTITY
	( ACQUIRED

	· AM radio with batteries
	
	

	· duct tape 
	1 large roll
	

	· food energy bars
	30 bars
	

	· moist towelettes - 100
	100
	

	· mylar blanket, large
	
	

	· portable toilet
	
	

	· portable toilet liner 
	2
	

	· toilet disinfectant 
	2 packs
	

	· toilet paper 
	4 rolls
	

	· water packets, 4 oz 
	30
	

	· whistle
	
	

	· plastic tarp (opaque) as curtain
	
	


STUDENT RELEASE FILE BOX
Store in Front Office and evacuate file box with staff

	ITEM
	QUANTITY
	( ACQUIRED

	· Student Emergency Contact Cards
	
	

	· Student Attendance Roster
	
	

	· Master Roster of students and staff 
	2
	

	· blank Student Request forms (to be filled out by authorized adult for pick up)
	
	

	· vests marked with staff titles 
	4
	

	· hard hats marked with staff titles
	4
	

	· dividers for Student Contact Cards
	
	

	· dividers for Student Request forms
	
	

	· duct tape
	1 roll
	

	· clipboards, 8.5x11” 
	4
	

	· clipboards, 5x7” for parent use 
	12
	

	· file box marked STUDENT RELEASE
	
	

	· sign marked “STUDENT RELEASE”
	
	

	· sign marked “STUDENT REQUEST”
	
	

	· labels, blue and orange -  ¾” round
	
	

	· masking tape
	
	

	· stapler and box of staples
	
	


    Optional, as needed:

	· portable tables 
	2
	

	· chairs 
	2 to 4
	


          Loose items stored in Ziploc bag labeled with two-year expiration date:

	· binder clips

· black marking pens

· black pens

· notepads
· paper clips
	· Post It packages 

· red pens

· rubber bands

· yellow highlighter pen
· pencils


INCIDENT COMMAND CENTER (ICC) BOX 
Store in Principal’s office OR in Front Office with Student Release file box

	ITEM
	QUANTITY
	( ACQUIRED

	· bullhorn
	
	

	· butcher paper (for signage needs)
	1 roll
	

	· clipboards 
	2
	

	· Communication Plan to District Office, MCOE, local Mutual Aid and phone tree
	
	

	· current staff roster
	
	

	· current student roster
	
	

	· envelopes, 9x12” 
	1 dozen
	

	· file folders 
	1 dozen
	

	· fire alarm turn-off procedures
	
	

	· flashlight w/ batteries taped to outside
	
	

	· fresh batteries for distribution
	
	

	· hard hats (for authorized volunteers 
	5
	

	· ICS organization chart
	
	

	· Incident Commander hard hat with title 
	
	

	· Incident Commander vest with title 
	
	

	· list of students with special needs
	
	

	· master keys
	
	

	· name tags, blank 
	1 dozen
	

	· notepads, 5x7”
	2
	

	· portable table 
	1
	

	· Pubic Information Plan
	
	

	· Rubbermaid box (marked ICC)
	
	

	· School Emergency Plan and Staff Release Plan
	
	

	· School site Emergency Plan map (i.e.: traffic closures, emergency vehicle lane, medical area, evacuation routes, student release set up, morgue)
	
	

	· School Site Map with detailed floor plan, leads for water, gas, electricity, alarm and sprinkler systems 
	
	

	· SEMS Checklist
	
	

	· Sign: “INCIDENT COMMAND CENTER”
	
	

	· stapler and box of staples
	
	

	· Student Release Plan 
	
	

	· tape, clear, duct and masking
	3 rolls of each
	

	· vests (for authorized volunteers
	10
	

	· Walkie-talkies, charged (quantity depends on campus size and logistics
	
	


   Loose items stored in Ziploc bag labeled with two-year expiration date:

	· binder clips

· black marking pens

· black pens

· colored markers
· paper clips
	· pencils (presharpened)

· Post It packages 

· red pens

· rubber bands

· yellow highlighter pens


MEDICAL SUPPLIES
Store student medication with nurse’s Medical Backpack and evacuate WITH personnel

MEDICAL AREA SUPPLIES – Store with emergency supply cache
	· ACE bandage 

· adhesive tape 

· anti-bacterial hand wipes

· anti-bacterial ointment

· anti-bacterial soap (waterless)

· antiseptic towelettes 

· aspirin-free pain reliever

· bed sheets, flat (white) 

· biohazard bags

· blankets (hypo-allergenic)

· bodily fluid disposal kit

· butterfly closure bandages 

· canopy (w/ sides)

· cold packs, instant 

· cotton tip applicators

· CPR mouth barriers (disposable)

· eye wash kits

· face masks 

· finger splints

· flashlights (standing)  w/ batteries 

· gauze pads (sterile)

· hydrogen peroxide solution
· Insulin and syringes with RX order for diagnosed diabetics

· glucose tablets to treat low blood sugar

· Iodine

· nitrile or non-latex gloves (boxes)

· oval eyepads
	· pain relieving gel, burn gel

· paper towels

· saline 

· sanitary napkins 

· scissors 

· mylar blankets 

· source of sugar for diabetic students
· splints (adult and child sizes)
· stretchers (backboards) 

· sterile gauze pads (all sizes)

· tape, hypo-allergenic

· tarps 

· thermometers, disposable covers

· tissues

· toilet paper – 5 rolls

· tongue depressors

· trash bags, 13 g, 39 g

· triangle bandages (slings) -

· tweezers 

· water packs 

· water, sterile

· wound dressing gauze rolls – 

· terry cloth bath towels (white) 

· terry cloth wash cloths (white) 
· restricted use OTC medication (e.g., Tylenol, Ibuprofen, anti-diarrhea cream, anti-acids, Ipecac, Benadryl, antibiotic cream)


EMERGENCY MEDICAL DOCUMENTATION 

	· Emergency First Aid instructions

· Advanced First Aid instructions

· Shock/Trauma response instructions

· clipboards 

· legal responsibility release forms (keep assembled in red folder)

· list of students with allergies

· list of students with special needs requiring medication

· student emergency cards (in separate Ziploc bag)

· student medical cards w/ medical needs defined (in separate Ziploc 
· triage and/or medical tags

· sign marked “MEDICAL AREA”
· orange vests and hardhats, marked with Red Cross  


    Loose items stored in Ziploc bag labeled with two-year expiration date:

	· black marking pens

· black pens

· yellow highlighter pens
· notepads
	· pencils (presharpened)

· Post It packages 

· Paper clips

· Ziploc bags


RECOMMENDED GENERIC MEDICATIONS




     
This is a list recommended by the Marin School Nurses Organization for districts to use as a guideline for treating conditions requiring First Aid intervention.  Districts at their discretion may wish to provide additional medications for general treatment.

California’s “Good Samaritan Act” covers persons who in their best judgment assist individuals needing medical attention in an emergency/disaster situation until Professional Staff are available.  

	CONDITION
	MEDICATION

	Allergic Reaction
	· Epi-pen (prescription only) for severe allergic response

· Benadryl (oral) 25 mg.

	Asthma/Wheezing/Breathing Difficulty
	

	Bites
	· Calamine Lotion

	Burns
	· Burn Sheets – sterile disposable

	Cuts (small), Scratches and Scrapes
	· Clean with tap water or clean water

1% Povidine

· Polysporin/Neosporin ointment (opt.)

Apply Steri-strips

	Cough
	· Hard candy/Jolly Ranchers

	Diarrhea
	· Pepto-Bismol for small general gastrointestinal upset

· Gatoraide

· Pedialyte

	Eye Irritation
	· Eye Irrigating Solution (5 6 oz, bottles

	Fainting
	· Aromatic Spirits of Ammonia

	Fever
	· Acetaminophen/Tylenol Child & Adult Tablets

	Fractures, Dislocations, Sprains, Strains
	· Ibuprofen/Motrin (muscle) Child & Adult Tablets

	Itching, Rashes, Stings
	· Ice/Benadryl/Calamine Lotion

	Pain
	· May give Tylenol or Motrin.  Alternating these may help with pain control for severe pain

	Wound Irrigation
	· 5-gallon water dedicated to clean wounds

· 35 cc. Syringe for irrigation


LIGHT SEARCH & RESCUE SUPPLIES – Supply for two teams                 
Store in Front Office or in school disaster supply trailer 

	ITEM
	QUANTITY
	( ACQUIRED

	· garbage cans (sturdy) on rollers w/ tight lids (marked SEARCH & RESCUE) 
	2
	

	· axes (with protective covers) 
	2
	

	· backpacks 
	2
	

	· black marker pens
	4
	

	· bolt cutters 
	2
	

	· caution tape 
	4 rolls
	

	· chalk 
	2 boxes
	

	· crowbars
	2
	

	· cyalume light sticks (30 minutes) 
	20
	

	· duct tape 
	4 rolls
	

	· face masks 
	10
	

	· fire extinguishers 
	2
	

	· goggles 
	4
	

	· hack saws 
	2
	

	· headlamps w/ extra batteries
	4
	

	· hard hats marked with title for ID 
	4
	

	· keys to all rooms
	
	

	· leather gloves 
	4 pair
	

	· nylon rope (50 ft) 
	2
	

	· orange vests marked with title 
	4
	

	· pliers, channel lock 
	2
	

	· rain ponchos 
	4
	

	· saw
	
	

	· school site map
	
	

	· screw drivers, assorted
	2 sets
	

	· shovels 
	2
	

	· sledge hammers
	2
	

	· tarps 
	2
	

	· utility knives
	4
	

	· walkie-talkies
	4
	

	· water packs
	20
	

	· whistles
	4
	

	· whisk broom
	
	

	· wrenches, adjustable crescent 
	2
	

	· wrenches, adjustable pipe 
	2
	


FIRST AID/ TRAUMA SUPPLY KITS (2)

	ITEM
	QUANTITY
	( ACQUIRED

	· Emergency First Aid instructions
	
	

	· bandaids 
	1 box
	

	· cold packs (instant) 
	4
	

	· duct tape
	1 roll
	

	· eyedrops 
	1 bottle
	

	· facemasks
	
	

	· gauze, 3” 
	4 rolls
	

	· nitrile or non-latex gloves 
	4 pair
	


BUILDING SAFETY/DAMAGE ASSESSMENT SUPPLIES


Store in school disaster supply trailer OR custodial room in steel garbage can with a tight lid

	ITEM
	QUANTITY
	( ACQUIRED

	· 20A-10BC fire extinguishers
	3
	

	· architectural blueprint and site map of school buildings with floor plan and leads for water, gas, electricity, cable, telephone, alarm & sprinkler systems

	· axe (with protective cover)
	
	

	· batteries AA , D) 
	24 each
	

	· bolt cutters 
	
	

	· bungee cords
	4
	

	· caution tape 
	4 rolls
	

	· channel lock
	
	

	· coiled wire 
	2
	

	· crow bar
	
	

	· duct tape 
	4 rolls
	

	· emergency cones
	24
	

	· emergency vehicle access signs and parking lot signs

	· extension cord, 100-foot reel
	
	

	· fire alarm turn-off procedures
	
	

	· face masks
	8
	

	· glow-in-the-dark tape
	2 rolls
	

	· goggles
	4
	

	· hammers
	
	

	· hard hats marked with title 
	4
	

	· headlamps w/extra batteries 
	4
	

	· hose bibs for fire extinguishers*  *(set in toolbox, set in each room 

	· laminated map and priority shut-off list for utilities

	· lantern
	
	

	· leather gloves 
	4 pair
	

	· master keys to supply container, electrical panel, all rooms, locked fences

	· nails (16 penny, 8 penny) – box each
	1 box each
	

	· orange vests marked with title 
	4
	

	· pocket knives/box cutters 
	4
	

	· rope (50’, 100’)
	
	

	· School site Emergency Plan map (with traffic closures, emergency vehicle lane, medical area, evacuation points, student release set up, morgue, etc.)

	· saws
	
	

	· scissors
	2 pair
	

	· screwdrivers (flathead, Philips)
	4
	

	· shovel
	
	

	· stakes for fencing
	
	

	· tarp (15’x20’)
	2
	

	· trash bags, 13 gallon and 39 gallon 
	1 box each
	

	· utility shutoff tools (e.g., water meter key to shut off water from the meter)

	· vice grips
	
	

	· whisk broom
	
	

	· wire cutters
	2
	

	· whistles
	4
	

	· wrench set
	
	


TRAFFIC/CROWD CONTROL
Store in school emergency cache trailer

	· caution tape
	· signboard (blank)

	· directional signs
	· signboard pens

	· duct tape 
	· traffic cones

	· hard hats marked with title
	· walkie-talkies

	· notepads, 5x7”
	· white board

	· orange vests marked with title
	

	· Site map (enlarged) with key areas highlighted (First Aid Station, Student Request and Release gates)

	· Site map handouts, highlighted with walking area to Student Request gate


SCHOOL BUS/AUTOMOBILE EMERGENCY SUPPLIES
Store in school disaster supply trailer OR custodial room

	ITEM
	QUANTITY
	( ACQUIRED

	· 20A-10BC fire extinguisher
	
	

	· 3600 calorie food rations 
	3
	

	· AM portable radio
	
	

	· Aqua blox, purified drinking water pkgs
	30
	

	· batteries for flashlight/radio
	4
	

	· body fluid clean-up kit mask, sterile wipes, fluid absorbent, cleanser, towels 
	
	

	· CB radio
	
	

	· cell phone
	
	

	· cyalume lightsticks 
	30
	

	· disposable camera
	
	

	· emergency reflectors 
	3 or more
	

	· flashlight with batteries taped outside
	
	

	· orange vest
	
	

	· sanitation supplies
	
	

	· mylar blankets 
	6
	

	· tissues 
	6 small pkg
	

	· trash bag for waste
	
	


FIRST AID (immediate) KIT- accessible, moisture-proof and plainly marked
	ITEM
	QUANTITY
	( ACQUIRED

	· Emergency First Aid instructions
	
	

	· 3" gauze 
	4 rolls
	

	· bandages/gauze pads: 1”, 3”, 4”
	
	

	· bandaids 
	1 box
	

	· cold packs (instant) 
	4
	

	· duct tape 
	1 roll
	

	· eye dressing packs (cotton eye pads, adhesive eye pads)
	3 sets
	

	· scissors
	
	

	· sterile wipes 
	20
	

	· triangular bandage, 
	40”
	

	· tweezers
	
	

	· nitrile or nitrile non- latex gloves 
	4 pair
	


SCHOOL SHELTER  SUPPLIES – For approximately 100 students
Stored in school disaster supply trailer 

 

ADMINISTRATION/COMMAND CENTER
	ITEM
	QUANTITY
	( ACQUIRED

	· batteries, size AA, C, D
	
	

	· bullhorn
	
	

	· colored paper
	
	

	· envelopes 9x12” 
	20
	

	· file folders and labels 
	1 box
	

	· flashlight with batteries attached outside
	
	

	· notepads, 5x7” 
	3
	

	· orange vests – marked with titles
	3
	

	· paper clips 
	1 box
	

	· Post Its 
	3 pkg
	

	· radio-solar/crank/battery
	
	

	· rubber bands 
	1 pkg
	

	· scissors 
	2 pair
	

	· SEMS team assignments
	
	

	· signboards
	3
	

	· staple remover 
	
	

	· stapler and staples
	2
	

	· Student Contact Cards
	
	

	· Staff and Student Directory
	
	

	· tape – masking, clear and duct  
	3 rolls of each
	

	· tissues 
	1 box
	

	· water – approximately 1 gal per day per person – see storage comments below

	· whistle
	
	


Loose items stored in Ziploc bag labeled with two-year expiration date:

	· black marking pens

· pens (black, red, blue)

· yellow highlighter pens
· notepads
	· pencils (presharpened)

· Post It packages 

· Paper clips

· Ziploc bags


SANITATION SUPPLIES
	· antibacterial soap (waterless)

	· clothes pins

	· directional signs to toilets

	· duct tape

	· moist towelettes

	· non-antibacterial wipes

	· paper towels

	· portable toilet liners

	· portable toilets

	· signs marked “BOYS” and “GIRLS”

	· tarps to screen toilets

	· toilet disinfectant

	· whisk brooms


MISCELLANEOUS

	· ant traps

	· books

	· chairs

	· clothing (from Lost and Found) – all laundered

	· flashlights or headlamps with batteries taped to outside

	· fire extinguisher - 3A:40BC

	· flip charts

	· games

	· light (battery-operated)  for ceiling – 2

	· maximum/minimum thermometer

	· mylar blankets (1/person)

	· pillows with disposable pillow covers

	· portable generator

	· portable tables

	· rain ponchos

	· solar flashlights

	· solar radio

	· toothbrushes

	· trash bags

	· triage tent

	· water hose


FOOD SUPPLIES for preparation, distribution and clean-up

	ITEM
	QUANTITY
	( ACQUIRED

	· aluminum foil 
	2 rolls
	

	· buckets for washing dishes 
	3
	

	· can opener
	
	

	· cutting board
	
	

	· dining canopy
	
	

	· dishwashing soap
	
	

	· knives
	
	

	· large serving bowls
	
	

	· non-antibacterial wipes
	
	

	· paper cups
	
	

	· paper napkins
	
	

	· paper plates
	
	

	· paper towels
	
	

	· plastic spoons, knives and forks 
	6 pkg each
	

	· potholders 
	4
	

	· quart size storage bags
	
	

	· rubber gloves 
	8
	

	· serving ladle 
	2
	

	· serving spoons 
	6
	

	· sponges 
	4
	

	· tongs 
	2
	

	· water purification tablets
	
	

	· waterproof matches 
	2 boxes
	

	· Ziploc storage bags (quart) 
	1 box
	


FOOD/DRINKS
Water

Store one gallon per person per day.  Before purchasing water, consider age of students and how water will be distributed.   For individual consumption and immediate use, store water pouches, Aqua Blox or small bottles with five-year shelf life. Store 7-gallon containers (purified and replaced annually) for cooking, cleaning and hygiene use).

Food 

Select foods that require no refrigeration, preparation or cooking and little or no water.  Preferable foods have a long shelf life and are compact, lightweight, not salty, and easy to store and carry.  Recommended foods include:

	· food bars (e.g., Datrex, Mayday) with five-year shelf life 

      (3 per person/day) – avoid tropical oils, which may exacerbate allergies

	· jerky

	· applesauce

	· powdered hot chocolate

	· sugar/sweetener/powdered cream

	· instant coffee, tea bags, powdered Tang

	· raisins

	· ready-to-eat canned meats, fruits, and vegetables – bulky and heavy

	· canned juice, milk, and soup (if powdered, store extra water). 

	· high-energy foods - granola bars, trail mix 

	· glucose tablets to treat low blood sugar

	· dried foods -  nutritious but contain salt, which promotes thirst 

	· freeze-dried foods - tasty and lightweight, need water for reconstitution

	· instant meals - cups of noodles or soup but need water for reconstitution & salty

	· snack-sized canned goods with pull-top or twist-open lids

	· prepackaged beverages in sealed foil packets and foil-lined boxes 


SHELF LIFE OF FOODS FOR STORAGE – A SAMPLING

Source:  FEMA Emergency Food Supplies - http://www.fema.gov/library/emfdwtr.shtm

Use within six months: 

· powdered milk (boxed) 

· dried fruit (in airtight container) 

· dry, crisp crackers (in airtight container) 

Use within one year: 

· canned condensed meat and soups 

· canned fruits, fruit juices and vegetables 

· ready-to-eat cereals and uncooked instant cereals (in metal containers) 

· peanut butter (note: this may exacerbate allergies in some individuals)

· jelly 

May be stored indefinitely (in airtight containers and proper conditions): 

· bouillon 
· dry pasta

· instant coffee, tea, powdered cocoa 

· non-carbonated soft drinks 

· salt 

· vegetable oils 

· Vitamin C 

· white rice

	EMERGENCY CACHE – SUPPLIES NEEDED


	ITEM  (Identify if M=missing, N=needed, R=replacement)
	QTY
	REQUESTED

BY
	DATE
	VENDOR, IF KNOWN
	COMMENTS
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